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n

 sem
u

a m
a
k

lu
m

a
t d

ala
m

 
b

ora
n

g
-b

ora
n

g ya
n

g
 d

ik
em

b
a

lik
a

n
 ad

a
la

h
 B

E
T

U
L

 
d

a
n

 L
E

N
G

K
A

P
.  

 P
lea

se w
rite th

e D
A

T
E

 o
f su

b
m

issio
n

 o
f fo

rm
s a

n
d

 en
su

re 
th

e fo
rm

 is sig
n

ed
 a

n
d

 sta
m

p
ed

 w
ith

 th
e co

m
p

a
n
y sta

m
p

, 
a
s a

 certifica
tio

n
 th

a
t in

fo
rm

a
tio

n
 g

iven
 in

 th
e fo

rm
s a

re 
C

O
R

R
E

C
T

 a
n
d

 C
O

M
P

L
E

T
E

.  
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P
E

R
K

A
R
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IT
E

M
 

P
A

N
D

U
A

N
 

G
U

ID
E

L
IN

E
 

(t) 
H

A
K

 C
U

T
I 

B
E

R
G

A
J
I 

 P
A

ID
 L

E
A

V
E

 
E

N
T

IT
IL

E
M

E
N

T
 

S
ila

 tu
lis ju

m
la

h
 cu

ti b
erga

ji ta
h

u
n

a
n

 y
a

n
g
 d

ib
erik

a
n

. 
  P

lea
se w

rite to
ta

l p
a

id
 lea

ve en
titlem

en
t g

iven
. 

(u
) 

K
E

M
U

D
A

H
A

N
 

L
A

IN
 

   O
T

H
E

R
 B

E
N

E
F

IT
S
 

 

S
ila

 tu
lis jik

a
 o

ra
n

g
 b

erk
en

a
a
n

 m
en

erim
a

 k
em

u
d

a
h

a
n

 
y
a

n
g
 d

isen
araik

a
n

, sa
m

a
d

a
 d

a
la

m
 b

en
tu

k
 ela

u
n

 a
ta

u
 

seb
a
g

a
in

y
a  d

en
g
a

n
 m

en
a
n

d
a
k

a
n

 [ ��� �
 ] k

e d
a
la

m
 k

o
ta

k
-

k
ota

k
 y

a
n

g terten
tu

. 
 P

lea
se in

d
ica

te w
h
eth

er th
e p

erso
n
 is receivin

g
 th

e listed
 

b
en

efits in
 term

s o
f a

llo
w

a
n
ce o

r o
th

er m
ea

n
s, b

y in
d

ica
tin

g
 

[�
] in

 th
e a

p
p
ro

p
ria

te b
o
xes. 
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P
E

R
K

A
R
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IT
E
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P
A

N
D

U
A

N
 

G
U

ID
E

L
IN

E
 

(q
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J
E

N
IS

 
P

E
R

K
H

ID
M

A
T

A
N

 

  S
E

R
V

IC
E

 T
Y

P
E

 

S
ila

 [��� �
 ] p

erk
h

id
m

a
ta

n
 p

ek
erja

 y
a
n

g
 b

ersesu
a

ia
n

. 
 J

ik
a p

ek
erja

 b
erk

h
id

m
a

t seca
ra b

erg
a
ji h

ari, sila
 tu

lis 
k

a
d

a
r g

a
ji y

a
n

g
 d

iterim
a
 seh

a
ri. 

 P
lea

se [��� �
] th

e a
p
p
ro

p
ria

te typ
e o

f services. 
 If em

p
lo

yees a
re u

n
d
er D

A
IL

Y
 P

A
ID

 services, p
lea

se w
rite 

th
e d

a
ily sa

la
ry ra

te. 

(r) 
1

. G
A

J
I S

E
B

U
L

A
N

 
     1

. M
O

N
T

H
L

Y
 

W
A

G
E

S
 

S
ila

 tu
lis b

era
p

a
 ga

ji (g
a
ji p

ok
o
k

) y
a

n
g d

iterim
a
 

seb
u

la
n

.  
B

a
g
i y

a
n

g
 B

E
R

G
A

J
I H

A
R

I, p
en

g
ira

a
n

 ga
ji seb

u
la

n
 

ia
la

h
 sep

erti b
erik

u
t: 

G
a

ji seb
u

la
n

 =
 K

a
d

ar S
eh

a
ri X

 H
a

ri  B
ek

erja
 d

a
la

m
 

S
eb

u
la

n
. 

 P
lea

se w
rite th

e w
a
g

e (sa
la

ry) received
 every m

o
n
th

.  
F

o
r D

A
IL

Y
 P

A
ID

, th
e ca

lcu
la

tio
n

 o
f m

o
n
th

ly w
a
g
es is a

s 
fo

llo
w

s: 
M

o
n

th
ly w

a
g

es =
 D

a
ily R

a
te X

 W
o
rkin

g
 D

a
ys p

er m
o
n
th

. 

2
. P

E
N

D
A

P
A

T
A

N
 

L
A

IN
 

 2
. O

T
H

E
R

 
E

A
R

N
IN

G
S
 

S
ila

 tu
lis ju

m
la

h
 p

en
d

a
p

a
ta

n
 la

in
 y

a
n

g
 d

iterim
a
 d

a
la

m
 

seb
u

la
n

. 
 P

lea
se w

rite to
ta

l o
th

er ea
rn

in
g
s received

 every m
o

n
th

. 

3
. J

U
M

L
A

H
 

   3
. T

O
T

A
L

 

 

S
ila

 tu
lis ju

m
la

h
 k

eselu
ru

h
a
n

 y
a
n

g
 d

iterim
a

 seb
u

la
n

. 
J
U

M
L

A
H

 =
 G

a
ji S

eb
u

la
n

+
P

en
d

a
p

a
ta

n
 L

ain
  

C
on

to
h

:  5
0
0

.0
0

+
 2

5
0.0

0
 =

 $
7

5
0
.0

0
. 

 P
lea

se w
rite th

e to
ta

l o
f ea

rn
in

g
s received

 p
er m

o
n
th

. 
T

O
T

A
L

 =
 M

o
n
th

ly W
a
g

es +
 O

th
er E

a
rn

in
g

s. 
E

xa
m

p
le:  5

0
0
.0

0
+

2
5

0
.0

0
 =

 $
7

5
0
.0

0
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K

E
M

U
D

A
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N
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E

W
A

N
G

A
N

 
M

O
N

E
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A
R
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E
N

E
F
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S
 

1
. B

O
N

U
S

 
  

S
ila

 tu
lis ju

m
la

h
 b

o
n

u
s d
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 b
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erim
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a

n
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d
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p
a
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h

u
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a
n

ci 
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elu
m

n
y
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 P
lea

se w
rite to

ta
l b

o
n
u
s received

 o
n

 cen
su

s yea
r, if a

n
y. If 

fo
r cen

su
s yea

r, b
o

n
u

s is yet to
 b

e received
, p

lea
se w

rite th
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to
ta

l received
 o

n
 p

revio
u

s cen
su

s yea
r. 

2
. T

A
P

 
(U

n
tu

k
 p

ek
erja
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p
a

ta
n

 sa
h

a
ja

) 
(F

o
r lo

ca
l w

o
rk

er 
o

n
ly) 
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m
la

h
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m
a
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T
A
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d
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a
 

seca
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b

u
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n
a
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, d
a
ri p

o
to

n
g
a

n
 g

a
ji d

a
n

 ca
ru

m
a
n

 d
a
ri m

a
jik

a
n

. 
 P

lea
se w

rite to
ta

l T
A

P
 co

n
trib

u
tio
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 received

 m
o
n
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ly, via
 

sa
la

ry cu
t a

n
d
 co

n
trib

u
tio

n
 fro

m
 em

p
lo
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f b
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E
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N

 
P

E
R
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E
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S
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en
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sa

h
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 u
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m
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n

g d
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n
k
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n

 oleh
 

sya
rik

a
t. 

 P
lea

se w
rite b

rief d
escrip

tio
n
 o

f th
e co

m
p

a
n

y’s m
a

jo
r 

b
u

sin
ess o

p
era

tio
n

. 

O
R

A
N

G
 Y

A
N

G
 D

IH
U

B
U

N
G

I 
  C

O
N

T
A

C
T

 P
E

R
S

O
N

 

S
ila

 tu
lis n

a
m

a ora
n

g  ya
n

g
 m

u
d

ah
 d

ih
u

b
u

n
gi u

n
tu

k
 

sya
rik

a
t b

erk
en

a
an

 . 
 P

lea
se w

rite th
e n

a
m

e o
f p

erso
n

 th
a
t ca

n
 b

e ea
sily 

co
n

ta
cted

 o
n
 th

e co
m

p
a

n
y b
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a
lf. 

T
E

L
E

F
O

N
 

   T
E

L
E

P
H

O
N

E
 

S
ila
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lis d

i d
a
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m
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a

n
g
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n
g d
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k
a
n
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telefon
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m
a
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, p
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b
a

t, telefon
 b

im
b

it d
a
n

 fax
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n
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m
u

d
a

h
 d

ih
u

b
u

n
g
i. 

 P
lea

se w
rite th

e sp
a

ce p
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vid
ed

 telep
h
o
n

e n
u
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b
er fo

r 
h
o

m
e, o

ffice, m
o

b
ile a

n
d fa

x th
a

t ca
n
 ea

sily co
n
ta

cted
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E
M

E
L
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M
A
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S
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 tu
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rik
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t (jik
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 a

d
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rite th
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m
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L
A
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N
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B
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m
a
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 w

eb
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rik
a
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d
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rite th
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p
a
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eb

site (if a
n
y). 
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e
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 sy

a
r
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a
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a
sa

r
k

a
n

 w
a
rn

a
 k

a
d

 p
in

ta
r d

a
n

 ja
n

tin
a

 p
e
k

erja
, 

sem
a
sa

 b
u

la
n

 k
a
jia

n
 d

ija
la

n
k

a
n

.  
 B

a
g

i p
e
k

erja
 a

sin
g

 y
a

n
g

 b
elu

m
 m

e
m

p
u

n
y
a

i K
a
d

 P
in

ta
r
 a

ta
u

 y
a

n
g

 d
ija

m
in

 o
leh

 su
a
m

i/isteri w
a

rg
a

 tem
p

a
ta

n
 

h
en

d
a

k
la

h
 d

im
a
su

k
k

a
n

 k
e d

a
la

m
 ju

m
la

h
 p

e
k

erja
 y

a
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g
 m

e
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eg
a
n

g
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a
d

 P
in

ta
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ija
u
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 P

lea
se w

rite th
e n

u
m

b
er o

f w
o

rkers w
o

rkin
g

 w
ith

 th
e co

m
p

a
n

y d
u

rin
g

 th
e cen

su
s m

o
n

th
 b

a
sed

 o
n

 th
eir sm

a
rt ca

rd
 

co
lo

u
r a

n
d

 sex.  
 F

o
reig

n
 w

o
rkers w

h
o

 d
o

 n
o

t h
a

ve th
eir sm

a
rt ca

rd
s yet o

r th
o

se w
ith

 lo
ca

l sp
o

u
se a

s a
 g

u
a

ra
n

to
r sh

o
u

ld
 b
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in
clu

d
ed

 in
to

 th
e n

u
m

b
er o

f w
o

rkers w
ith
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reen

 sm
a
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 d
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R
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 C
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 C
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b
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 C
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J
A

W
A

T
A

N
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C

C
U

P
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T
IO
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S
ila

 tu
lis n

a
m

a
 p
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u

h
 ja

w
a

ta
n

  y
a
n

g
 d

ip
ega

n
g
 o

leh
 o

ra
n

g 
b

erk
en

a
a
n

. C
on

toh
 ja

w
a
ta

n
 p

en
u

h
: K

era
n

i A
k

a
u

n
 a

ta
u

 
K

era
n

i U
m

u
m

, J
u

r
u

tek
n

ik
 K

om
p

u
ter a

ta
u

 J
u

ru
tek

n
ik

 
K

a
p

a
lterb

a
n

g
 d

a
n

 seb
a
g

a
in

y
a
   

P
lea

se 
w

rite 
in

 
fu

ll 
th

e 
p

erso
n

’s 
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E
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n
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u
n

ts C
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en
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C
lerk, C

o
m

p
u
ter T
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n
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n
 o
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ft T
ech

n
icia

n
, etc. 

(l) 
K

E
T

E
R
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N

G
A

N
 

P
E
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E

R
J
A
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N
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B
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S
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IP
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N
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 p
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 d
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lea
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rite th
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 d
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A
R

IK
H
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U

L
A

 
B

E
R

K
H

ID
M
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T
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C
O

M
M

E
N
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E
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M

E
N

T
 O
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U

T
IE

S
 

S
ila

 tu
lis ta

rik
h
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n
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erk
en
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n

 m
u

la
 b
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h
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t d

i 
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rik
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t b

erk
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a

n
, m

en
g
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u
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e d
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n
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e d
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E
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O

R
K
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A
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X
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Y
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T
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S
ila

 tu
lis ta

rik
h

 m
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n
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h
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n
g
 b

erk
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a
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ek
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H
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e p
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n
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L
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e d
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E
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P

E
K

E
R
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A
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N
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P

L
O

Y
M

E
N

T
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Y
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E

 

S
ila

 ta
n
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k

a
n
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is p
ek

erja
a
n

 ya
n

g
 b
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a
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n
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 P
lea

se tick [��� �
] th
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p
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H
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R
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E
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B
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L
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N
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IN

G
 D
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Y
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O
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T
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S
ila
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ek
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 d
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 d
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b
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U

R
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E
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S
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. 

S
eb

en
a
r (B

ia
sa

+
L

eb
ih

 M
a
sa

) 
 P

lea
se w

rite in
 th
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b
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u

rs p
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. 
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a
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o
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 O
vertim
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N

O
 

P
E

R
K
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R

A
 

IT
E

M
 

P
A

N
D

U
A

N
 

G
U

ID
E

L
IN

E
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W

A
R

N
A
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O
L

O
U

R
 

S
ila

 ta
n

d
a
k
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n
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] w
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a

 k
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d

 p
in

ta
r ora

n
g b

erk
en

a
a

n
 

sep
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erik
u
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 K

u
n

in
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 B
a
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k
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a
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ru
n

ei D
a
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U
n
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u
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 P

en
d
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d
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k
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H
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u
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 P

ek
erja A
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 B
a
g
i p

ek
erja
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n

g
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m

 m
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p
u

n
y
a

i k
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 p
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ta
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d
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k
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 P
lea
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p
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ro

p
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rt ca
rd

 co
lo
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em
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lo
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p
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Y
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 C

itizen
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f B
ru

n
ei D

a
ru
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la
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P
u
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 P
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a
n

en
t R

esid
en
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G
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 F
o
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n
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 F

o
r fo

reig
n
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o
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h
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rd
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p
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(f) 
B

A
N

G
S
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 R
A

C
E

 

S
ila

 ta
n

d
a
k

a
n
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a
n
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n
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 b

erk
en
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n
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 P
lea
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e p
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E
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A

L
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O

U
N
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R
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 b
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p

i b
u

k
a
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A
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Y

A
T
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R

U
N

E
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ta
u

 P
E

N
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U
D
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K

 
T
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T
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en
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 ora

n
g
 b
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e p
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ei D
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T
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I C
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N
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, p
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C
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e p
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U
G
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E
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 p
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i d
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ra
f p
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 b
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 b
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 d
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b
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f p
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 b
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H
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T
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. 

 

8
 

 
P

E
R

K
A

R
A

 
IT

E
M

 
P

A
N

D
U

A
N

 
G

U
ID

E
L
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T
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 C
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P
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R
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R
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i. 

T
a
rik

h
 L

esen
 B

u
ru

h
 D

ik
elu

a
r
k

a
n

 
ii. 
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e b
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R
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R
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R
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b
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p
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u
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n
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P
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p
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F
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J
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a
k

ita
n
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n
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sin

g
  (D
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P
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eja
b

a
t)  

W
o

rk
ers (O

u
tsid

e O
ffice)  
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ek
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reig
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E

R
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E
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R
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E
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 p
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y

a
n
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d

u
n
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ek
erja
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rik

a
t. 

 P
lea
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e n
a
m

e o
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p
a
n
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a
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vers th
e w

o
rkers. 
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u

an
g

 D
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n
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k
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S
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a
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e
k
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 m
en

g
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a 
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e
k
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m
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 b
u
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P

lea
se w

rite to
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u

m
b
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f m
a
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n
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a
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reig
n

 
w

o
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o
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n
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e cen
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n
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u

a
n
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en
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S
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n
g
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E
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n
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d
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en
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a
n

 m
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ik

u
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en
g

am
b

il P
e
k

e
rja

 
A

sin
g

 y
an

g
 d
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rite n

u
m

b
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n
 w

o
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p
p
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a
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g
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a
b
o

u
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u
o
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) L
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D
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a
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en
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o
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R
u
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a
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a
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 d
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lea
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rite th
e b

a
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b
er in

 q
u

o
ta
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p
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 b
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. 

N
o

te:  
 E

very em
p
lo

yee in
clu

d
in

g
 th

e em
p
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 p
er p

erso
n

. 
 

 

B
IL

 
N

O
 

P
E

R
K

A
R

A
 

IT
E

M
 

P
A

N
D

U
A

N
 

G
U

ID
E

L
IN

E
 

(a
) 

B
IL

 
 N

O
 

N
o
m

b
o
r b

erla
ri d

a
ri 0

0
01

, 0
0

0
2
 d

a
n

 seteru
sn

y
a

 m
en

g
ik

u
t ju

m
la

h
 

p
ek

erja
 

 R
u
n
n

in
g

 n
u
m

b
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b
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R
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R
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 b
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en
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e o
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J
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N
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IN
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E

X
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ila
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